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!NSIBIJCDONS 

LIIEMS 
1) DUTY LOCAnoH: SOOwlhogeogrophlcollocotloncl,. posl!lon, o.g., WH!>II>gton D.C .. 
t.'ewYOII<, NY, etc. 

2) POS!nON NUMBER: To be cotnpleted by Hu"""' RAI~ O!!ic;e 0< Shonld S.IVIee C..n!ar. 

3) CWs!FICAnoN ACTION: To be ~ted by H..,.., RAIIIOUteS Otlloo or S- 5<Moo Co-. . 
4) SUPERVISOR'S RECOMI4£NDATIDN: Sh>"' lho IIQo- (GS, YIG, 0:.:)- and IJ!1ICie recommondocl by lhe auporV-. 

5) DROAN!ZAT!ONAL TITLE: lndlc:alo lhoe<g811lmtlor-' tltlooflho poo~nWony, o.g., 
DMsion D-. Team L-. e1c. 

8) NAME: Namo cl Emp:oyoo. If vacan!, ildlcalo "Yoaoncy.• 

7) ORQANIZAT!O!t Shew lho otgilt\lmtional cleslgnllfon cllho position arlng ....,. 
lho 1hloubdMolo:l .mer lho EPA. lncllo:U lho alllcial o:ganlmi!Qnal c:cdo 1c< tlwl -
eppoved~ 

8) SUPERVISORYJIIAHAOERIAL DE8lONAT!DN: To be oompleled by-· oupoM&o< • . 
9) SUPERVISORY CERTifiCATION: To be cet1!ftcd by tho first and oeoonclllno oupoMioru 
who ota dologotod"'" roaponalblli)' ltJi aa&GnJng and rov!owlng wOO<. RAI!O<Onoa •rprop<lalo 
dolagotion&, monulls, and guldellneslb< 11rr1tar.ons on IIIQ.-y oU1tiori!y. Al:l>fovo by oeoond 
line oupoMioB !& no! reqund Wlho-~ Ia an 1\ss!omn!Ad-. 

·--Roglono!Mm!ro-....Labco~Ditwc:lcr~lllo~loonlmpor1ant. . ---·--respo."<<iillr.y; lil'f !ranJ5onll fo!M or m!elod'G ala_ In IIIlo ~ ot w\11111 
~ -~~ o >101111on ollr.o I:MipuniSIIOI>Ioby a lhl o/not mora Ilion $10,000 
ot lmprbonmont ol not moro Ilion 5 yeon~, or bo~ (18 U.S.C.1001). 

10)0Ff1CIAL CLASSIFICATION CeRTIFICATION: To bo complcl<d by Hu,..,n Resources O!!ic;e or 
Sllarod Sorvlce Conler. 

11)REMARKS: To bo oompleted by Human Roooutceo Olllceor511¥cds..vlee c.mer. 
IL AQD!DQ!IAL !l!lllRUCJ!ONS 

Type tho du1lol ond MjiO<ISiblitloo clllil pooi5al on plain bond 1>01* and II!I8Ch to INs fonn. 

For sped!lc lnoiNCtlons on how to comPI""' th!e form, pleolo conlacl yoor Human Rosou"""' Oftlco or 
Sharod S.r.ioo Can!or. 

m. omruunoH 

Orig(nai!O ol!lclol _..... dMCII>llon l'lo In lho - R.oJOUn:os Oftl<o. 
Copy 10 O!llclall'enlonnel F..- (OPF) 
Copy 10 Etnl)loyeo • 
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PARTNERSHIPS, LANO.REVITALIZATlON & Cl.:EAHUP BRANCH 
BROWNF!ELDS; & SITE ASSESSMENT. SEC'TIO..N . 
BROWNFIELDS PROJECTMANAGER · • 
GS-028·13, ENVIRONMENT(Il PROTECTIO~ SPECIALIST .. 

lmROQIJ.cTION: 
• 

This posillon Is loCa18d In lh8 Partn~ps. Land Re~lion & Cleanup Brandl; 
B"""".elds & SCoA:sosSment Section. The lt!curri6enl b responsible for ~romo6nQ oi!e 
~In ooncertWI!h Pll'~ ~ and.CCII'VIllll1ily ~ lha 
Sedion Chlef, B/wmfieldi.&-SIIa Assessnient Section, ....t1 bc>l/le tncumt>enrs 
Immediate super.lsor. • • . . 
'T'he Brownlie Ids P/oject ManQgor Is pert of lhe ~Ids> loam and w!l participate In 
deteirnldng IIKt ol(eraU dlreC(jon and -'<load priorities for the Brownftolds Progtam. 
l)lo·Secllon Chlef,.Bniwnfiolds & SHe Asaessment Sedlon, wll provide load8111hlp and 
manl\gement.Support to tho Bn>WnfMilds Teem and aflSign pR>joota, sef.prloritlas, and 
conduct peffonnance reviews fotlho Incumbent • 

-MAJOR D1111ES: 

1, '(l.s a BR>\~tlfleldsl?lcjoct Manager, the :ix:l.rr&nt .aM.. "" an l)(Msor, 
.-consultan), and OOCII'Ciinall>t fQ" Brownfoelds ..........,.,., cleanup, rei!<Molopment 

; ahd rause actMI!ea. tmplomenflonow ~ lnnowllwlopp!OIIches1o en<:o1.1'11Q& 
· .. -·-- .-'tho reStorntion;niuoo; QI)d n>djlvelopment oftcnta:nlnol6d·p!UpeJtV;'Unki 

~. foderal, stala, loCa~ond.nor>goYa!M1en1al adMileo·oupplirting communily efforts 
• • to restoro and reuso Brownfiel!ls 

.2. Co~uct.outroaeh ond·tl'lllling on the BIOWI)Ilolda program and eommun1eal8s· 
EPA's Brownfiotda poltcles to t!xtemal stakohofdo". Participate In various forums 
Uhal bring crovcrso ot.akllholde,rsJogeJher to forue.broeJI•ooasensus and sharing of 
·pars'pecti'le$ rolo18d,to B<bwilfleklo, R0!'18S(nl lh8 reglon aa·a speaker at 
prominent eonfetenoes. .. 

~- Palticipat&ln aotab:lahment, mana~enlard mplomentolfon-of SMual gn~~~t 
re:;lew p~ Po:fotln Pf091811l8ncHegot reYie,..for grant ~~n~ei'IQ~. 

~==:~~:.~=sln~OC:,~~LAJr.afiabily 
brDwrilields grant guldanoos. . 

4. Independently manage Srcwplleld cooperative agrocmenlo from one or more of 
UhO Brownneld programs Including; nwoMng I9U fund, assesGillenl, cleanup, Job 
training, and Stale dnd 111bal Response. Thls raqliras providing taehr\lcal 
asolslanoo; ldenlitylng pppropriato tools and resources;, over'l"elno adhereooo to 
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federal cooperallve agreement requiremenls, provld'oog posl-awnnl moni!Dring 
and silo v'.sits as ~ole; and entering gran~relatod lnlcnnallon into EPA 
databases. 

5. Apply knowledge or CERCLA, and federal and Slato Brovml!old programs and 
policies to analyze and la<mulate ~lutions to contaminated sko responses. 
Advise various aiai<Dholdeta In the appicabllly and use of Brownfield tools and 
grant programs to spedfoc altuallons. 

. . 

• 

6. · Pllbi<m! Browneelds aucceS. s1al$s \'Ia media e~~e<~~a, brodtures, web sites, 
and pi8S8nlallons. l'lutidpels In~ and gMng preser1lallons at rogtonal 
and nalio:>al Brownllelds conlefences. Provide lnfonnatlon to stata and 
muNcipalitlos for 111e; pub:!co!lcns and oulleach ronnn.. Update the Region 9 
brcwnlldde webpege as needed. Respond to aD pubDo lnqu;tos In a timely 
manner with accureto Information. 

. 
7. Represent R~lcn 9/n national ptOglllm wcr'<QI'OUI>I and national polity 

development, including tho national grant review.prcoc&a. lnterfaco with EPA 
headquarters l!lllnagcrs and staff to ensure reglcnDI pcmpoe11ves om 
tmdcratcod. Think antoglcally and c:teaUvely to help design brownfields related 
poDey. 

8. Give S<lU'1d l.ec:Mic:ll oss1stanoo and lnlonnatton to local go-JCmmCIII, ncn
pn>fits, tho publlo, and EPA aiBfll'rNnagernst ~1111 brown,_ laW, pclildee 
and lnirJallve& Penldpate In ~s with sl:lle and loceJ O(lenclet to pnMdo 
tecl>n!cal and J)Cilcy guidance on use at bn:Mnfields resources. c-dlnate • 
efforts ~~liiallh anifiiM!arnanon'"«ii Ot.e r oliiOiis ana 
PIO!IraMS of EPA, ond othor !Dden!l agencies, as eppropriato. 

9. Other dulies as cssiiii'Od. 

Knowledge Requl~d-by tho Position FL 1-81650 points 
• Mastery or the prln~s. theories, and practlcas of a SP<!Cl!IO nokl to seNe as an 

authon'ty In ClC!ondlng existing approaches and applying now dovotopments to 
invosllgate c:rilic:al problems In the spec:i;Jity area or In INikilQ declslons and 
teCOf'MlOildalions with slgnlllcal\l change, fnterpre~ 01 deW!Iop lmpol1llnt publlc 
ptOgrams, Using good judgment to IOive ncYel or obscwe problems and the sldll 
suii'ICient to extend and modify existing techniques; dewlap new approaches. 
and $Oiving o variety or program prt>blems. 

• In-depth knowledgo otCERCLA, and federal and state Brownfield programs, 
gulcfellne$ and pollclos to roprosent Rcglon 10 and load HQ Brownfiekfa 
workgroups regarding ponoy and new lniliaUves. 

. ..) 

• 

• 

- . 
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• De taRed knowle~go about EPA pollcles, reg~ and guld- and oystems 
related to grants and coopornllve a~nt management. 

• Strong profesalonal knOWledge of &Jperfund staluel, legal rnocl]a.nlsmS under 
CERCLA ao omondcd, EPA poUclo$, Ql!ldefinee and regulations, 

• El<pert l<nbwledgo or Foderol, State, and loeallawo lind rogu!eOons, 
d®umellflltiln and nlj>orfirlo requiremerifs, dnd Jawmaldng o< ndsmaJclll!i 
procesal!s isllllc!Mt to make lfec!slons or ""'*'"'""ndatlonl 1/gl\'lica~ 
changing, llllerprec!ttg, ot ""P"i>ci"lll9 ~ ~~gencylhatlonalpojldes ahd 
p<egnll1l4. 

• S<il and abiJty in noaotlatrG etrectll'eiy wlh loCal goyommants, liD to regulators, 
arid b!JMWsln!Mis13 . . 

• A!>ility to ~ppty knOWiailgo of CERCLA In ....V~ow~ng and analyzing gntnt · 
aJipllcatlona arid asab~ng cooporallyo Q!jroemont roclplonta • . 

• • 

• AbB!ty to pfclpei!Y ITIIINI9e gninta and coopO<UU\'0 Qjjroornbnla. 1'hlolnclude8'tllo 
appllcaUon ol .C::ERCLA roqlllremonta as they pertain to tho osscssmont and • 
cletnup of BrownffJIIdl. 

• 

• Ab!lily to llna'fze and manago comp1ex aM/or OOIIItiMarslel Uuolions, and 
~op iMuo and opUon popDf$. · 

• 
~ AI?IIH)cto\~~ ::;.a~_f!..ildlvid_uals ao'we!! In a li"-'1 stiuc:ture and..__ 
~ ~fVO coruu o,. . 
• Ability to use tack and dlplomocy when ne;ccuary. 

• Ablaty and &1<11110 CCtM~Unlcate ellectivetY, botll written and orally, witllln EPA 
and to external ponies Willi different views. Must be skiJJod and comlo:tabte with 
public speaking. 

• 
• AbB!ty to wortc fndepo~dontly on JliOJeds end seek guld1nco on iosues wllen 

n«essiry. Demoratratos coopofa!Qn, ~nt, and fol!ow.lhrough on all 
_pro;ects. 

Supervisory C..ntn>l:J R. 2-4 <ISO points. 
Tho supervisor sets tho ovOr.lll Qbjoc:Wes and resowcos avaltoblo. Tho ompt¥e and 
supe!VJsor, In conSIA!alion, dovolop lhe deadlnes, projocls, ond wot~ to be done. Tha 
employee, having developed oxponJse In the opeclalty area, Ia roaponslblo lor planning 
and carrying out tho O»lgrvnon~ resolving most of tho conmcte which ewfse; 
coordinating the WOfk wlth others as ne .... ary; and lntorp/llllng policy on own inill;lllve 
In terms or estabDshed objecllvas. In some asslgnmsnl$, lho pmployee also determines 
tho approach to be laken ond tl1o methodology to be used. Tho omployeo kafps !he 

• 
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s...,ervisor Informed of progess, polenUaly conlrovefllal mauore, 01' fllr...,achlng 
!rT!>IIcaUons. CompiO!Ild wO(,( Is reviewed on<y rmm an CM!mU alandpolnt In 1enns ot 
feaslhiily, compollblllly I'Alh other \YOlk, or orrecllvel1eu In moeiJr1g roqulmmenls or 
GltpeC!oclresulls. 

Guldollnos Fl. 3-4 460 polnlo 
Guidelines am often lnadequalo In daalng w!lh lho mare complex or unusual problema. 
E~e Is required lo uio riltourcefulness and pen:epllon, basod on l1>otougNy 
~ i'.JC!gment. 1o dev!ale rmm 01' e>clend IJ1dlloiW pnw:llc:es, melllods, and 
le<:hnlques; lo adapt genetlll guldoo; or 1o reso.'ve ·~ Wl\e<e pnocedenls am nol 
IIYillab:e. • 

Comploxlly Fl. 4-5 325 points Assignments are ot st::ilbnladlh, dlllerdy, and 
lnlensily thai !hay fnvoMi many, varied CCIT1Jllox fealllm. The work teqllite$111at 
~yeo be ospoc:iaiJy ~and Jnnovallve in adapting, modll':l"lg, 01' malcing 
compronues with alandord ;uldoa and molhods lo Ofig~ote ntfW loohnlques or crilerla. 
Individual 11SSignmenlo1yplcafly \)Onloln a ccmbJna.Uon oomplox foalurns which Involve 
dlafJID11o nallonal QOals, objectives, and priorities lnlo regional opplloation; or lnvolvo 
deyeloplng malllrfollo wpplomenland Interpret Headqolastem guldolnca 

Sc;opo and Effect FL W 326 polnbs, 
The p<npose of tl)e work 1o 10 re.-c:rltic8l pnX>rcms « 1o davefap ,_ "'lPff''Che$ Q( 
meChods for use by Olllei _,..,._.. Often s«Ying as conat>'llnt or project 
COO!dinaklr, tho omployoe p~1 elCpOlt lochnlcal and acltMIIttralMI gu;danco and . 
tho loadorshtp -.asy 1o I1ISdY& mallens ..tlidl are Yt1Y oomp~ oonlroven;lal, or_ 
..tlleh set-general pnocedenl;'lnvoMf deGcat& -ci6l>lilliiilii·or riigOI!a!IOO · 01 iii8!0i -
~; 01' whidl cnlab ptOmlnent and .fitndamenlal moltons With pocen6al for far
reaching tc:opo or lmpocl Resulta d tile elfor1s ane-a fie wotk of olhor O>IP"rts both 
w!lhln and oulalde the agency or I he development of mojor aspodS of agency 
ptOgt&mS. 

Per;>onal Contaolo'FL 6-3 SO points 
Penona! ccriacls Include a val10(y of clfJC!a!s, manoget~. professionals or execu!Nes 
lhf01l9hot.t tho agency, of olhet ogoncies and oulslde orgarimllona. Typical of those 

• • • 

• 

00111ao1s are repmsontallves from other Foder.ll agencies, tribal, •- iiend~lnocalifelllll!l'a6!i---1 -k~--llDIII!mmetlls,~ptlvlllo-lnduslry.-enctpllbiJr:111UUpswhc>'llnl' 
polnb of view and pos&na that diller from lhooe of lho floleat;y In fmdamcnla!WitfS.. 
Tho objed)Yo& are likely lo diller florn program requitemanta and thorp may be 
"!«non Is o/ advarsarial relallonah%>s or other obstacles owrcamo. This requires · 
ll'•aler lnlllallve and p~~~lslenco.ln mmtalrling good wooctng relotlonshlp5 • . 
Purpoao of Contacts FL 7.:J 120 polnto 
Contacl ~ra fo< the p11rposea of collecting and exchanging lnformaUon, providing 
con$UIIaUon on prcblcms, defending proposed app~o. negollal&, lnOuonco or 

. .) 



• 

• ... • 

0 0 

porsuade clherslo adopltocl\nk:nl~ls and methods about Wl1ll:h thoro are oonlicla, 
to nogotiale \\11h a~ndos nnd eon_,. where thOI& aro con~ ~~-lB and 
opinions among orgonlz:o!lono o,..lllllo~ lndMd~s Who aro also expet1Jin !he field, or 
to justll'j l!le·foaslblllly and doolrnblily of work p~a \0 lop agency omclats. 

Physical ~m•nds FL B-1 5 poln!ll • 
Tho work Is primal1ly sodenlaly, allhO\Igll some walldng, bend~,llftlng may be 
requited dtmg 6el:l ~ 

Work Environment FL 9-1 I> points 
Work i:s 9\'heial.) perfooneclln an o1l!ce ~ a!lhough ICtl)O ileld Ylsls may be 
necessmy. 

TOTAL POINTS • 3280 

THE FOLI.OW)NG AR!l..BiiQUIBED FOR THIS P®II!ON: 

BU:C Prqoct Oflk:nr Training 
Ethics TIUlil1! 
ConfidonliaJ rmanco Olseloeuro Fonn 

. . ----- c.~-------·-·--- -----· -----~-
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